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JlomkHOCTHast MHCTpYKuMs Oyxrantepa Ne 2
Cy0Onekt PO 25.04.2024

1. OBILIHME ITOJIOXEHUA

1.1. Hacrosmeli JIO/DKHOCTHOM HMHCTPYKIIMEH ONIpenesieHbl IpaBa, OOSI3aHHOCTH |
0TBETCTBEHHOCTH Oyxrantepa OO0 «Ppt.ru».

1.2. Pemenue o Ha3HAYEHUHU HA JTOJHDKHOCTH U 00 OCBOOOXKJICHMM OT JIOJDKHOCTH Oyxrajirepa
MIPUHUMAET T€HEPAJIbHBIN TUPEKTOP IO MPEICTABICHHIO TJIaBHOIO OyXranrepa.

1.3. TpeGoBanus K 00pa30BaHMIO U CTAXy OyXxraiaTepa:

e cpenHee npodeccuoHalbHOE 00pa3oBaHUE — MPOTPaMMbl MOATOTOBKM CIIELUAINCTOB
CPEIHETO 3BEHA;

e cpenHee npodeccuoHanbHOe 00pazoBaHue (HEMPOPHUIBLHOE) — MPOTPaAMMBI TIOJTOTOBKU
CIELIUAIMCTOB CPEIHEr0 3BEHA U JIOMOJHUTENIbHOE NMPO(hecCHOHaIbHOE 00pa30BaHUE —
porpamMMbl MPO(HeCcCHOHAIBHOM MEPENnorOTOBKH.

e OIBIT pabOTHI B JOJDKHOCTH OyXrajirepa HE MEHee OJJHOTO roJia.

1.4. byxranrep B cBOeH TPyA0BOH AEATEIbHOCTH PYKOBOJCTBYETCS:

e JIeHCTBYIOIIMMHU HOPMATUBHBIMU JIOKYMEHTAMHU 110 BOIIPOCaM OyXTrajTepCKOro y4era,

e VYcraBoM OOuiecTBa, MpaBujaMi BHYTPEHHETO TPYAOBOIO PAacIoOpsAIKa U JIOKAIbHBIMU
HOpMaTHUBHBIMU akTamu OOIIECTBa;

e TPYJIOBBIM JIOTOBOPOM M HACTOSAIIEH JOJKHOCTHOM HHCTPYKLIUEH.

1.5. Byxrantep nomkeH 3HaTh:

e [lpaBuna BHyTpEeHHETO TPYIOBOTO PACHOPSAKA;

e [lpaBuna u HOpPMBI OXpaHbl TpyJa, TEXHUKU OE30MACHOCTH M IMPOTUBOIOKAPHOU
3aIUTHI;

e uH(popMaIuIo, HeOOXOAUMYIO ISl BBITOJIHEHHS CBOMX JOJKHOCTHBIX 00S3aHHOCTEH.

1.6. Byxranrep moa4MHSIETCS TIIABHOMY OYyXTalTepy.
1.7. Ha Bpems oTCyTCTBHsI OyXrairepa B CBSI3U C OTIIYCKOM, OOJIE€3HBIO U T.JI. €r0 00513aHHOCTH
WCIOJIHAET JINLO, HA3HAYEHHOE B YCTaHOBJIIEHHOM MOPSKE.

2. JOJDKHOCTHBIE OBA3AHHOCTHU, A TAKXKE HEOBXOJMUMBIE 3HAHUA U1
YMEHUA JUTA X BBITIOJIHEHWA

B o0s3anHOCTH OyXTanTepa BXOJIUT:
2.1. IlpuHATHME K Yy4YeTy IMEpBUYHBIX YYETHBIX JOKYMEHTOB XO3SWCTBEHHOW IKU3HHU
HKOHOMHYECKOTO CyOBeKTa:
® COCTaBJICHHME NIEPBUYHBIX YUETHBIX JOKYMEHTOB;
® [pHUEM IEPBUUYHBIX YYETHBIX JOKYMEHTOB O XO3AMCTBEHHOH JKU3HH HKOHOMHYECKOIO
cyOBeKTa;
e BBISIBIICHHWE HapyUIeHHH rpapuka JOKYMEHTOOOOpOTa M MOpsijAKa NpPEACTAaBICHUS B
OyXTrajnTepcKyro CIy>KOy NEpBUYHBIX YUETHBIX JOKYMEHTOB OTBETCTBEHHBIMH JIUIAMU
1 uHGOpMUpOBaHKE 00 ATOM IJIABHOTO OyXrairepa,
e T[poBepKa IMEPBUYHBIX YYETHBIX JOKYMEHTOB B OTHOIIEHUH (OPMBI, TOITHOTHI
odopMIIeHHs, PEKBU3UTOB, X CUCTEMATHU3allUsI B COOTBETCTBUU C YYETHOMN MOJUTHKO;
® COCTaBJICHME IO NIEPBUYHBIM YYETHBIM JOKYMEHTAM CBOJHBIX YYETHBIX JOKYMEHTOB;



HX IIOATOTOBKA IJIA MEPCAavYn B apXUB.

Byxrantep nomxeH yMeTh:

COCTABJIATH IIEPBUYHBIEC YYETHBIE JOKYMEHTHI, B T.4. DJICKTPOHHBIE;

IIPOBOJUTH KOMIUIEKCHYIO IIPOBEPKY IIEPBUYHBIX YUETHBIX TOKYMEHTOB;

UCTIOJIb30BaTh KOMIIBIOTEPHBIE TPOrpaMMBbl JIsi BEACHUS OYXTaJITEpCKOTO Ydera,
MH(GOPMALIMOHHBIMU U CIIPAaBOYHO-TIPABOBBIMHM CUCTEMAMU, OPITEXHUKOM;

o0ecreunBaTh COXPAaHHOCTb IEPBHYHBIX YYETHBIX JOKYMEHTOB A0 IepeAayd uX B
apXHuB.

Byxranrep nomkeH 3HaTh;

3aKkoHOAaTeIbCTBO PD 0 OyxranTepckoM yuyeTe, apXUBHOM JIETIE;

MPAKTUKY MPUMEHEHHUS 3aKoHojaaTenbcTBa PO 1mo opopmiieHHI0 NEPBUYHBIX YUETHBIX
JIOKYMEHTOB;

BHYTPEHHUE  OPraHU3alMOHHO-PACIIOPSIAUTEIIbHBIE  JIOKYMEHTBI ~ 3KOHOMHYECKOTO
CcyOBeKTa, perjiaMeHTUPYIOLIUE MOPSIOK COCTABIICHUS, XPAHCHUS U TIEpEIauu B apXUB
MIEPBUYHBIX YUYETHBIX IOKYMEHTOB;

MOPSIIOK  COCTaBJIEHUS CBOJHBIX YYETHBIX JOKYMEHTOB B LEISAX OCYLIECTBICHUS
KOHTPOJIS M YIIOPSIOYCHHSI 00paOOTKH JJaHHBIX O (haKTax XO3sHCTBEHHOM KU3HU;
KOMITBIOTEPHBIE ITPOTPAMMBI JIJIs1 BEJICHUS OyXTaJITepCKOro y4eTa.

2.2. lenexxnoe u3MepeHne 00bEKTOB OyXTranTepCcKoro y4eTa U TeKylasi TpynmnupoBKa GakToB
XO3IUCTBEHHOM KMU3HU:

JICHe)KHOE M3MEpeHHEe OOBEKTOB OyXraaTepcKoro y4yera U OCYIIECTBIICHUE
COOTBETCTBYIOIIUX OYXTalTEPCKHUX 3aIUCei;

perucTpanys JaHHBIX, COJCp)KAIIMXCS B TMEPBUYHBIX YUCTHBIX JIOKYMEHTaX, B
perucrpax Oyxraiarepckoro y4era;

OTpaXXEHHE B  OyXraaTepckoM ydeTe pe3yJbTaToOB  IEPEOLEHKH OOBEKTOB
OyXTajTepckoro ydera, mepecyera B pyOnM BBIPOKCHHOW B WHOCTPAHHOW BaIOTE
CTOMMOCTHU aKTHUBOB U O6$I33TCJII>CTB;

COCTaBJICHHUEC OTYCTHBIX KaJIbeJI;HIHfI, KaJIBKy.HSHII/Iﬁ ce0eCTOMMOCTH MMpoAYKIIUU
(pabot, ycmyr), pacmpejieneHHe KOCBEHHBIX pacXOJ0B, HAYMCICHHE aMOpPTHU3AIMU
AdKTHUBOB B COOTBETCTBHU C y‘ICTHOfI MOJIUTHKON YKOHOMHUYECKOTO C}’6"I>GKTa;
COITOCTaBJICHHE PEe3yIbTATOB MHBEHTAPU3AINH C JAHHBIMH PETHCTPOB OYXTalTEPCKOTO
ydeTa ¥ COCTaBJICHUE CIMYUTEIbHBIX BEIOMOCTEH.

byxranrep noyskeH yMeTs;

BECTH PErHCTPAllMI0O M HAKOIUICHHE JaHHBIX IOCPEICTBOM JBOHHOM 3amMcu, o
IIPOCTON CHCTEME;

OPUMEHSTh TMpaBUjia CTOMMOCTHOTO M3MEpPEHMs] OOBEKTOB OyXxyudera, CHocoObI
HAUUCJIEHUS aMOPTHU3allu{, NPUHATBIE B YYETHOW IOJUTHKE 3KOHOMHUYECKOIO
cyOBeKTa;

COCTaBIIATh OyXTaJTEPCKUE 3alMCH B COOTBETCTBHHM C pabouuMM IIJJAHOM CYETOB
HKOHOMHUECKOTO CyOhEKTa;

OPUMEHATh METOJIbl KaJbKYJIUPOBaHHUs Ce0ECTOMMOCTH MPOAYKUUHU (paboT, yciyr),
COCTABIISITh OTYETHBIC KANBKYISIWW, TPOW3BOIUTH pPACUYEThl 3apaOOTHON TUIATHI,
M0oCcOOUH M MHBIX BBIIUIAT paOOTHUKAM SKOHOMHUYECKOTO CyObEKTa;

UCUHUCIIATh PYOJIEBBIH SKBUBAJCHT BHIPA)KEHHOW B MHOCTPAHHOM BAIOTE CTOMMOCTH
aKTHUBOB M 00513aTEJILCTB;

TIOJIb30BATHCSl KOMITBIOTEPHBIME TPOTPaMMaMH JUIsI BEICHUSI OyXTaJITepCKOTO Y4Yera,
WHGOPMAIIMOHHBIMH U CTIPAaBOYHO-TIPABOBBIMHU CHCTEMAMH, OPTTEXHUKOM.

Byxranrep nomkeH 3HaTh:

3aKOHOJIaTEeTHLCTBO PD 0 OyXraiaTepckom ydeTe, Hajorax W cOopax, COIUaIbHOM H
MEIUIIMHCKOM CTPaXxOBaHWHU, TMEHCHOHHOM OO0ECIeUeHUH, TpakJaHCKOe, TPYI0BOE,
TaMO>KEHHOE 3aKOHOAATeNIbCTBO PD;

MPAaKTUKY NPUMEHEHUsI 3aKkoHoAaTesnbcTBa PD mo BompocaMm JEHEKHOrO0 W3MEPEHHUS
00BEKTOB OYXTalITEPCKOTO YUeTa;

METO/IbI KAJIbKYJIMPOBAaHUS ce0eCTOMMOCTH POAYKINH (paboT, yciyr);



METO/IbI yueTa 3aTpaT NpoAyKUIuu (padoT, yciyr);

BHYTPEHHUE OpPraHU3aL[MOHHO-PACHOPSIUTENIBHbIE JTOKYMEHTHl 3KOHOMMUYECKOTO
CyObBEKTa, PErIaMEHTHPYIOIIHEe CTOMMOCTHOE H3MEpPEHHE OOBEKTOB OYyXralTepCcKOro
yueTa, a TakKe OIUIaTy TPyAa;

9KOHOMHKY M OpraHU3al1io IPOU3BOACTBA U YIIPABJICHUS B 3KOHOMUYECKOM CYOBEKTE;
KOMIIbIOTEPHBIE IPOrPaMMBbI J1JIs1 BEJIEHHs OyXTalTepcKoro yJera.

2.3. UtoroBoe 06061ieHne pakToB X031 CTBEHHOMN KU3HU:

NOJCYET B pETUCTpax OyXraJaTepcKoro ydera HMTOTOB M OCTAaTKOB IO CuUeTaM
CHHTETHYECKOIO W aHAJMTHYECKOTO YydeTa, 3aKpbiTHE OOOpOTOB IO CcYeTaM
OyXrajnTepcKoro yuera,

KOHTPOJIb TOXK/IECTBA JIAHHBIX aHAJTUTHYECKOTO y4eTa 000poTaM M OCTaTKaM I10 cYeTaM
CHHTETHYECKOI0 YueTa;

cocTaBlieHHEe 000POTHO-CAIBIOBOI BEJIOMOCTH U INIABHOW KHUTH;

HOATOTOBKA IOSICHEHUH, IMOI00p HEOOXOAUMBIX JOKYMEHTOB [UISi [POBEACHHS
BHYTPEHHETO KOHTPOJISl, BHYTPEHHETO ¥ BHEIIIHET O ay/IUTa, JOKYMECHTAIbHBIX PEBH3HH,
HaJIOTOBBIX YU UHBIX IIPOBCPOK;

NpPEJIOCTABIICHHUE  PETHCTPOB  OyXTalTepCKOro  ydera Uil MX — U3BITUSA
YIOJHOMOYECHHBIMU OpPraHaMH B COOTBETCTBUH C 3aKOHOJIATEILCTBOM PD;
CHCTEMATHU3alusl U KOMIUIEKTOBAHHE PErHCTPOB OYXTalTepCKOro ydera 3a OTYETHBIH
HEPHOLI;

riepeaavya perucTpoB OyXTralTepCKOro y4eTa B apXHB;

U3rOTOBJICHHE M IMPEJOCTABICHUE 110 TPEOOBAHMIO YIIOJIHOMOYCHHBIX OPraHOB KOMHMH
PErHCTPOB OYXraaTepCKOro yuera;

OTpakeHHE B OyXTaJTepPCKOM YyUYeTe BBISBICHHBIX PACXOXKICHHNA MEXAY (HaKTHICCKHM
HaJIMYHEM OOBEKTOB M JAHHBIMU PETUCTPOB OYXTaJITEPCKOTO YUeTa.

Byxrantep n1oykeH yMeTh:

COIIOCTABJIATh JIaHHbIE aHAIUTUYECKOTO ydyeTa ¢ 000pOTaMH M OCTaTKaMH IO cUeTaM
CUHTETUYECKOI'0 y4eTa Ha ITOCJIEIHUN KaJICHIAPHBIN I€Hb KaXA0r0 MECs1a;

TFOTOBUTH CIIPaBKU, OTBETHI HA 3aIIPOCHI, COepkKallue HHPopMaIuio, GopMUpyeMyro B
cucreMe OyXTanTepcKoro y4era;

M0JIb30BATHCS KOMITBIOTEPHBIMU IPOTPAMMaMU JUIsl BEAEHMsI OyXTaJTepcKOro yvera,
MH(GOPMAIIMOHHBIMH U CIIPAaBOYHO-TIPABOBBIMH CHCTEMaMH, OPITEXHUKOM;
o0ecreunBaTh COXPAaHHOCTb PErMCTPOB OyXTalITEPCKOro ydera 0 IMepeladd HX B
apXWB;

UCHPABIATh OWIMOKHM, JOMYIIEHHbIE TpPU BEACHUM OyXTrajaTepCcKoro yuera, B
COOTBETCTBUU C YCTAaHOBJICHHBIMU IIPABUJIAMM.

Byxranrep nomkeH 3HaTh:

3aKoHOAaTeNbCcTBO PD 0 OyxranrepckoMm ydere, Hajmorax M cOopax, apXMBHOM Jele,
COLIMATIbHOM M MEIUIIMHCKOM CTPaXxOBAaHWUU, TIEHCUOHHOM OOECTIeUeHUU, XpaHEHUH U
U3BATHH pETUCTPOB Oyxyuera, rpak1aHCKOE, TPYAOBOE, TaMOKEHHOE
3aKOHOJATeNbCTBO PD;

MPAKTUKY MIPUMEHEHHSI 3aKOHOJaTeNbcTBa PO mo Oyxranrepckomy yuery;

BHYTPEHHHE  OPraHU3aLUOHHO-PACIIOPSAIUTENIBHBIE  JTOKYMEHTBl  3KOHOMHUYECKOTO
CyObeKTa,  PETIAMEHTHUPYIOIME  OCOOEHHOCTH  TPYIIUPOBKH  HH(MOpMAINH,
COJICPIKAILICICS B MEPBUYHBIX YUYETHBIX IOKYMEHTAX, XPAaHEHHUS JOKYMEHTOB U 3alUThI
nH(OpMAaLIUY B YKOHOMUYECKOM CYOBEKTE;

HYKOHOMHUKY ¥ OPTaHU3aIUIO0 MPOU3BO/ICTBA U YIIPABICHUS B SKOHOMHUYECKOM CYOBEKTE;
KOMIIBIOTEPHBIE TIPOTPAMMBI [T BeJIEHUS] OYXTaITEPCKOTO YUeTa.

3. IIPABA

byxranrep Bipase:

3.1.

3HAaKOMHUTLCA C IMPOCKTHBIMU  PCIICHHUAMHU  PYKOBOACTBA, KaCarOIIWUMMHCA €ro

ACATCIIBHOCTH.



3.2. BHOCHUTH TpENJIOKEHHUs] 1O COBEPIICHCTBOBAHHMIO  palbOThI, CBSA3AaHHOM C
MPEIyCMOTPCHHBIMU HACTOSIICH HHCTPYKIIUEH 00SI3aHHOCTSIMHU.

3.3. B mpenmenax cBOeil KOMIIETCHIIMM COOOIIATh HEMOCPEICTBEHHOMY DPYKOBOIHUTEIIO O
HCAOCTAaTKaX, BBIABJIICHHBIX B IIPOLCCCC UCITOJTHCHUSA JOJKHOCTHBIX 06H3aHHOCTef/'I, 1 BHOCUTH
MIPEIJIOKEHUS TI0 UX YCTPAHEHUIO.

3.4. TpeboBaTh OT PYKOBOJCTBA OKa3aHHs CONCUCTBUS B WCIIOJHCHHH CBOWX JOJKHOCTHBIX
00s13aHHOCTEH U IpaB.

3.5. 3anmpamuBaTh JMYHO WM 4Yepe3 HEMOCPEACTBEHHOTO PYKOBOIUTENS WH(POPMALMIO H
JOKYMEHTBI, HEOOXOIUMbIE JIs1 BBITIOJHEHHS CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH.

4. OTBETCTBEHHOCTDb

PaGoTHHK HeceT OTBETCTBEHHOCTD:

4.1. 3a HeHaUIC)KAIIIES MCIIOJHEHHUC WUJIM HCUCIIOIHCHUE CBOMX JOJDKHOCTHBIX OOS3aHHOCTCH,
MPEAYCMOTPEHHBIX HACTOAIIEH IOHKHOCTHOM HMHCTPYKLUMEH, — B Mpeaenax, ONpeAesIeHHbIX
JEHCTBYIOIMM TPYJIOBBIM 3aKOHOAATENbCTBOM Poccuiickoi ®denepaunu MU 3aKIHOYEHHBIM
TPYZIOBBIM JOTOBOPOM.

4.2. 3a HapylIieHUs, COBEPIICHHBIE B IMPOIECCE OCYIIECTBICHHS CBOCU ACATEIBHOCTH, — B
npezeax, ONPEACICHHbIX JIEUCTBYIOIIUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U TI'PAKJAHCKUM
3aKoHoarenbcTBOM Pocculickoit denepanuy U 3aKJIFOYEHHBIM TPYIOBBIM JJONOBOPOM.

4.3. 3a mpuuMHEHHE MaTepHalbHOTO yiiepda — B IMpeaenax, ONpeAeNeHHBIX JeUCTBYIOIINM
TPYAOBBIM M TPAKIAHCKHM 3aKOHOAATENbCTBOM Poccuiickoit depepanuy U 3aKIFOYEHHBIM
TPYZOBBIM JJOTOBOPOM.

5. [TIOPS1IOK IEPECMOTPA JIOJDKHOCTHOU MHCTPYKLIMU

5.1. JlomKHOCTHAsT MHCTPYKIHMS NEpeCMaTPUBAETCS, W3MEHSETCS M JONOJHSAETCS IO Mepe
HEOOXOMMOCTH, HO HE PeXXe OHOTO pa3a B IATh JIET.

5.2. C mpuka3oM O BHECEHHMHM HM3MEHEHUH B JIODKHOCTHYIO MHCTPYKIIMIO 3HAKOMSTCS IO
pacrucky Bce paOOTHHUKM OpraHW3allii, HAa KOTOPBIX PACHpPOCTPAHSETCS JCHCTBHE STOU
MHCTPYKILIUU.

JIOJDKHOCTHAsT MHCTPYKIMSI pa3padoTaHa B COOTBETCTBUM C TPHUKA30M JHPEKTOpa OT
06.04.2024 Ne 67 u npoheccuoHaANBHBIM CTaHAApTOM «byXxranrep», yrBepKJIeHHBIM PUKA30M
Muntpyzna Poccun ot 21.02.2024 Ne 103H.

COI'JTACOBAHO
PykoBoaurens oTaena kaapos ILIL TIbmnTamuH
25.04.2024

C Hacrosmelt HHCTPYKIMEH 03HAaKOMJICHA.

OnuH 3K3eMIUIAp MOJyYHiia Ha PYKU M 0053yI0Ch XpaHUTh Ha paboueM MecTe.
byxranrep ILIL IT>mnTmmHa
25.04.2024




